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Submittal Examples

 

SUBMITTAL EXAMPLES 
 
Typical Site Plan (Residential) 

 
 
MEASUREMENTS REQUIRED FOR ALL PROPOSALS  REQUIRED INFORMATION: 

 
SITE DATA 
 
Zoning    R1-6 
Lot Area    6800 sq.ft. 
Existing House Area  1966 sq.ft. 
Proposed Addition   400 sq.ft. 
Street R/W    50’ 
Alley Width    20’ 
Setback Required   7’ side yard 
     25’ front yard 
     15’ rear yard 
Setback Requested   10’ rear yard 
 
 
 
 
 
 

 
Typical Floor Plan      Typical Elevation 
        (4 required) 
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SUBMITTAL EXAMPLES 
 
 
Typical Site Plan (Commercial) 
 

 SITE DATA 
Zoning     CSS 
Size Area    19,000 sq.ft. 
Site Coverage   21% 
 
      Pkg. 
Building  Use  Sq.Ft. Req. 
Lower Level  Storage  2630   5.26 
Ground Level  Bus., repair  12.10 
   Bus., studio 4000   3.90 
Upper Level  Retail  3120 12.48 
 
Total    9750 33.74 
      spaces 
 
Parking Provided    28 

spaces 
 
 
 
 
 
 
 
 
 
 
Typical Floor Plan      Typical Elevation 
        (4 required) 
 

Scale 1”=20’ 

Scale 1”=20’ 
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FOLDING GUIDELINES FOR PLANS 

 
APPLICANTS SUBMITTING FULL SIZE DRAWINGS (24”x36”) TO THE 
PLANNING DIVISION SHALL PROVIDE ONE ROLLED SET AND ONE 
FOLDED SET INCLUDING REVISIONS, AS INDICATED IN THE DIRECTIONS. 
 

1). For each 24”x36” individual sheet, flip plans face down and fold in half, 
right to left. 

 

 
 

2). Next, fold plans into thirds from each edge, right side then left side. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fold direction #1 
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3). Then, flip plans over and fold the top portion down in half. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4). After flipping the plans over the finished results should display the lower 
right portion of the plans, which may include title block and project 
information. 
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FOLDING GUIDELINES FOR PLANS 

(11” x 17” Reduction Sets) 
 
WHEN REQUESTED BY THE ASSIGNED PLANNER, APPLICANTS SHALL 
SUBMIT REDUCTION SIZE DRAWINGS (11”x17”) OF ALL PLANS INCLUDING 
COLOR RENDERINGS TO THE PLANNING DIVISION, AS INDICATED IN THE 
DIRECTIONS. 
 
 

1). For each 11”x17” reduction set, provide a “Z Fold”, by first folding the 
plans in half: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2). Then fold the right half of the plans back where the project title information 
is visible: 

 
 
 
 
 
 
 
 
 
 
 
 
 

Fold #1 
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3). Plans should be collated into complete sets and three-hole punched. 
Finished results: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
NOTE: Planning staff typically requests 12 sets of the 11x17 reduction plans, 
which are provided to the applicable decision-making body for review. 
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