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 INSTRUCTIONS FOR PREPARATION OF COVENANT AGREEMENTS 
 
All covenant agreements shall be submitted as original documents with original signatures. The 
City of Tempe provides standard, covenant agreements that may not be altered, revised, or 
modified in any way.   
 
1. LEGAL DESCRIPTION.  The legal description must accurately describe the subject 

property or properties.  It may be a lot and subdivision, a metes and bounds or a sectional 
subdivision description.  If the legal description is too lengthy to fit in the space provided on 
the form, it may be provided by the attachment of a supplemental sheet. 

 
2. ADDRESS.  The next piece of information to be provided is the City approved address.  If 

not known, the approved address may be obtained from the Department of Public Works. 
 
3. SIGNATURES. 
 
 a. Signatures on all forms must be legible, dated and state the legal entity title of the 

officer signing the document or the authority of the individual signing the document. 
 
 b. Only incorporated firms should use the legal entity type forms.  All others should use 

the individual type form. 
 
 c. Type or print the name of the signer beneath the signature. 
 
4. NOTARIZATION.   
 
 a. The notarization section of the form must be completely filled out, signed and sealed 

by a currently registered notary public. 
 
 b. All entries except signatures should be typed or neatly printed. 
 
5. SITE PLAN.  A site plan must be provided with yard and lot tie covenant agreements.  The 

site plan must identify the yards dedicated to allow an increase in building area.  The site 
plan must be a simple, neat drawing showing the property lines, streets, the buildings(s) and 
the required protected yards crosshatched and dimensioned.  Note: Dimensions must be 
shown over white background, not over crosshatched area.  The site plan must be on  

 8 ½” x 11” paper and all text must be at least 11 point font as required by ASRS 11-
480.  

 
6. RECORDATION.  Upon completion of the form entries, the original form must be returned 

to the Development Services Department, Building Safety Division.  Do not have the form 
recorded.  Recordation and filing will be done by the Building Safety Division. 

 
  ANY DOCUMENT WHICH DOES NOT MAINTAIN A CLEAR, CLEAN ½” 

BORDER ON BOTH SIDES AND BOTTOM OF EACH PAGE MAY BE 
REJECTED.  EXCEPT FOR THE LEFT 3 ½”, THE FIRST PAGE SHALL 
HAVE A TOP MARGIN OF AT LEAST 2”.  DO NOT MARK IN THIS SPACE. 
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